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Must have 1 year of specialized experience in the same line of work at the next lower level. *
Must have knowledge of payroit function.

Must have knowledge of financial data system.

Must have knowledge of English and Japanese in reading, writing and speaking.
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JOB DISCRIPTION
ACCOUNTING TECHNICIAN JOB No.8
BWT1-5, LAD 3

Performes nonfrofessional accounting work in maintaining or installing a prescribed accounting system
which is on a double-entry basis and which includes asset, liability, income, expense, capital or ownership
and budgetary accounts. The operation serviced includes one or more primary functions which present
numerous supporting, service type or administrative functions which present complexities such as inter fund
transfers, pro-ration of overhead, depreciation of facilities, or complex inter relationship of accounts.
Maintains general, subsidiary, cost, property or similar ledgers and journals, checks accounting records for
accuracy,; prepares internal reports of operating data, detail work sheets, analyses of accounts, and
statements of operating results and financial condition. Work requires the extensive grasp of the entire
system of accounts, their relationship to the organization and the uses made by management of the reports
and analyses submitted. This definition is to be used for positions of senior accounting technicians who have
complete responsibility for the integrity of an accounting entity subject only to administrative supervision of a
continuing basis. Technical supervision is present in the form of periodic audit by staff level auditors. This

may not be used as a base level factor for supervisory jobs.

Performs other related or incidental duties as assigned.



